
http://www.ega.edu/policy/07-business-affairs-policies-and-procedures-manual.pdf?5917
http://www.ega.edu/policy/07-business-affairs-policies-and-procedures-manual.pdf?5917
http://www.ega.edu/policy/07-travel-policy.pdf?112916
http://www.ega.edu/policy/08-employee-handbook.pdf?1518
http://doas.ga.gov/assets/Fleet%20Management/Fleet%20Management%20Rules%20Policies%20and%20Compliance/GeorgiaFleetManual.pdf
http://doas.ga.gov/assets/Fleet%20Management/Fleet%20Management%20Rules%20Policies%20and%20Compliance/GeorgiaFleetManual.pdf
http://handsfreeinfo.com/georgia-cell-phone-laws-legislation
https://www.usg.edu/hr/manual/motor_vehicle_use


https://myegsc.ega.edu/group/employee/bo


https://myegsc.ega.edu/group/employee/bo
https://myegsc.ega.edu/group/employee/bo


https://myegsc.ega.edu/group/employee/bo
mailto:fleet@ega.edu
mailto:fleet@ega.edu
https://myegsc.ega.edu/group/employee/bo
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EGSC employees in an entity owned vehicle or their POV or rented vehicle who become involved in an accident while 
conducting personal business are not covered by the State Auto Program and  liability will be assumed by the employee. 

If the entity owned vehicle must be towed, ARI should be notified for assistance. 

Employees are not permitted to and shall not express opinion as to fault or liability, agree to any settlements, or sign any 
documents other than those required by police authorities, the state’s insurance carrier, or applicable laws. 

EGSC employees are covered under state workers’ compensation for injuries sustained while operating vehicles or as a 
passenger in a vehicle in the performance of their job duties.   

If an employee is found at-fault for the accident disciplinary action may be taken depending on the circumstances.    

Prohibitions while Operating a Fleet Vehicle 

• Passengers that are not affiliated with the applicable approved function for which the vehicle is being used; 

• Use of any tobacco products; 

• Operation while under the influence of drugs or alcohol or the transportation of alcoholic beverages or illegal 
substances; 

• To comply with State law, drivers are prohibited from driving while holding a cell phone or other communication 
device;   

• Using the vehicle for personal business of any kind;  

• Eating while driving; 

• Transporting of pets (except service animals). 

Driver Responsibilities 

• Beginning and ending mileage, as well as the trip information (destination) and the employee’s name should be 
recorded in the vehicle mileage log located in each vehicle; 

• Seatbelts must be worn at all times; 

• Vehicles should be left clean.  All trash and personal items should be removed; 

• Vehicles should be left re-fueled upon return, regardless of the distance the vehicle was driven. 

• Mechanical problems that are encountered should be reported to Business Affairs or to Public Safety immediately 
upon return to campus; 

• Drivers must ensure that College vehicles are properly secured while off campus; 

• Drivers must ensure that safe driving practices are exhibited at all times. 

Loss or Damage of Personal or Entity-Owned Property 

EGSC is not responsible or liable for loss or damage to any personal or EGSC fleet property or belongings transported or 
left in a fleet vehicle.   
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