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Card privileges can be made after 30 days at the request of the Cardholder’s Supervisor. If a second suspension
is required, it will be permanent.

Adoption and enforcement of any disciplinary actions is coordinated through the Vice President for Business
Affairs and Purchasing Card Administration. If Purchasing Card misuse (intentioy
Cardholder) is discovered, the P-Card Administrator MUST do the following according

k.
.

Cancel the purchasing card.

2. NOTIFY STATE PURCHASING CARD PROGRAM
cardprograms@doas.ga.gov

3. NOTIFY APPROPRIATE EGSC OFFICIALS -i.e., Vi

EGSC Police Department, Human Resources, etc.

activity against the State must be immediat
appropriate levels with the minimum of director le

5. Bank of America will coordinate the filing of a i aiv?/ ocuments
(insurance claim to recover losses). Notify Bank of A loyee@ erminated.
$
Please be aware that Bank of America will provj jabili rotection ﬁﬁler Visa’s Liability
Protection Coverage; however, certain conditions . dition jg that the employee has
been terminated and Bank of America is notjfied of inati TWADDAYS of its occurrence.

Bank of America will rely on and shall be i ing on issuance ests or other requests or
instructions which the bank believes to be i have beelb@ned by a State of Georgia
Purchasing Card Administrator. N
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