
Reserve Request 

 

EAST GEORGIA COLLEGE 

 

Reserve Request Form 
 

Complete books, videotapes, articles and other media will be placed on Reserve and will be available  

for your students at the front desk. 
 

 

INSTRUCTOR AND COURSE INFORMATION 
 

Instructor        ___________________________________________________________________________ 

Instructor email and campus telephone   _____________________________________________________  

Course Name   __________________________________________________________________________ 

Course Number   ________________________                Term ____________________________________ 

 

Item 1 

Book/Journal Title       ____________________________________________________________________________ 

Article/Chapter Title   ____________________________________________________________________________ 

Author    _______________________________________________________________________________________ 

Call Number/Vol. & Issue/Year/Pages ________________________________________________________________ 

 

 

Item 2 

Book/Journal Title        ___________________________________________________________________________ 

Article/Chapter Title    ___________________________________________________________________________ 

Author        ____________________________________________________________________________________ 

Call Number/Vol. & Issue/Year/Pages _______________________________________________________________ 

 

 

Item 3 

Book /Journal Title       ___________________________________________________________________________ 

Article/Chapter Title   ____________________________________________________________________________ 

Author   _______________________________________________________________________________________ 

Call Number/Vol. & Issue/Year/Pages _______________________________________________________________ 

 

 

 

 



Reserve Request 

 

 

Item 4 

Book /Journal Title       ____________________________________________________________________________ 

Article/Chapter Title   ____________________________________________________________________________ 

Author   _______________________________________________________________________________________ 

Call Number/Vol. & Issue/Year/Pages _______________________________________________________________ 

 

 

Copyright Compliance: 

 

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other 

reproductions of copyrighted materials.  Under certain conditions specified in the law, libraries and archives are 

authorized to furnish a photocopy or other reproduction.  One of these specified conditions is that the photocopy or 

reproduction is not to be “used for any purpose other than private study, scholarship, or research.”  If a user make a 

request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use” that user may be liable for 

copyright infringement. 

 

Visit the University System of Georgia copyright policy at http://www.usg.edu/copyright/ 

 

My signature below indicates that my request is in compliance with U.S. copyright law. 

 
 

 

_____________________________________________________             _______________________ 

Signature                  Date 

 


