
(This form was designed to assist company/businesses in the development of job descriptions for student employee positions.
Begin Posting Date                        

End Posting Date

Company/Business

Telephone Number

Address


Contact Person

Reports to

Job Title                                                  Hours per week            Pay Rate                                                                                                               
General Job Description and Duties

[Describe primary functions and list key responsibilities of the job.]
Minimum requirements

[State educational and job experience requirements.]
Preferred Skills:

[List any preferences in skills, major, etc.]
	Physical requirements of the position

(Indicate the percent of time spent in physical activities)

	Standing 
	     

	Sitting
	     

	Lifting/Carrying
	     

	Walking
	     

	Reaching
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Disclaimer

The above statements are intended to describe the general nature and level of work being performed by people hired for this position. They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel hired. All personnel may be required to perform other duties outside of their normal responsibilities as assigned as needed.
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