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Evaluation of Part-Time/Adjunct Faculty

The purpose of the part-time/adjunct facuity evaluation is to maintain high standards of instruction and
student engagement. The results of facuity evaluation will be used for counsellng part-time/adjunct
faculty and for determining future course assignments. Facuity evaluation is achleved through two
instruments: the East Georgia State College Student Faculty-Course Evaluation Questionnaire and the
classreom observation form. Both instruments were composed and approved by the faculty of East
Georgla State College. See the Faculty Handbook for coples of these forms.

The Student Faculty-Course Evaluation Questionnaire {Appendix 1) is administered for courses during
the fall term each academic year. The Questionnalre may be administered in the spring term for new
hires, if issues arise in the fall evaluation, or the faculty member requestsa spring administration. The
vice president for academic affalrs and appropriate dean may initiate and must approve the spring
administration. The objective section resuits are summarized for each course and each faculty member
and are avallable to the vice president for academic affairs, deans, and faculty members. All Student
Faculty-Course Evaluation Reports are filed with the executive assistant to the vice president for
academic affairs for future reference, should the need arise for referencing these documents.

Classroom Observations for part-time/adjunct faculty Adjunct faculty are done in the first semester of
employment and in the first semester of each new course assignment. Thereafter, at feast once every 4
semesters. Additional evaluations may be inftiated by the dean based on student feedback.

1. The dean/chalir/coordinators will schedule classroom observations with part-time/adjunct faculty.

2. Part-time/adjunct faculty members will sign a statement indicating that they have been apprised of
the cantent of the classroom observation.

3. Part-time/adjunct faculty members will be given the opportunity to respond in writing to the
classroom observation form. e "

4. The dean/chair/coordinators will acknowledge in writing receipt of this
response. The response and
acknowledgment will also become a part of the record. h
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